Monmouth University Defined Contribution Retirement Plan
Summary Plan Description

Employer/Sponsor: Monmouth University: 400 Cedar Ave., W. Long Branch, NJ 07764
Employer Identification Number (“EIN”): 21-0634584
Plan number: 001
Type of Plan: Defined Contribution, Money Purchase Plan
Funding Vehicles: Annuity Contracts and Custodial Accounts
Plan Administrator: Vice President for Administrative Services, Monmouth University
Agent for Service of Legal Process: Office of the General Counsel, Monmouth University,
West Long Branch, NJ 07764

I.

Introduction

The Monmouth University Defined Contribution Retirement Plan is a defined contribution plan
designed to meet the requirements of section 403(b) of the Internal Revenue Code (Code). The
Plan was established to provide retirement benefits and savings opportunities to employees
and to provide benefits to their beneficiaries in the event of their death. This Plan is designed
and will be administered in accordance with the provisions of ERISA section 404(c).
This Summary Plan Description (“SPD”) is intended to provide you with a general description of
the material terms of the Plan written in non-technical terms. It does not describe in detail
every aspect of the Plan and is not the official Plan document. The Plan document is the only
official statement of the benefits, rights and features provided by this Plan. You may obtain a
copy of the Plan document if you request it. If there is any conflict between the terms of this
SPD and those of the Plan document, the Plan document will control.
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II.

When Do You Become Eligible to Participate in the Plan?
A. All faculty members, administrators, police officers, supervisory police officers, union
staff members, non-union staff members, facilities management employees and
facilities management supervisors, are immediately eligible to make Elective Deferrals
under the Plan.
B. In order to become eligible to receive Employer or Matching Contributions, you must
make a minimum contribution of 5% of your salary per pay period and meet the
following service requirements of the Plan:

Employee Classification
(Full-Time & Part-Time Employees)
Faculty Member

When Monmouth Contributions Begin

Administrator

On the first day of the month following the
completion of two Years of Service; employees
hired prior to 7/1/10 are eligible on the first
day of the month following the completion of
one Year of Service.

Clerical Employee
Union Staff Employee
Non-Union Staff Employee
Police Officer
Supervisory Police Officer
Facilities Management Employee
Facilities Management Supervisor

On the first day of the month following the
completion of two Years of Service

On the first day of the month following the
completion of two Years of Service; employees
hired prior to 12/16/09 are eligible
immediately; employees hired between
12/17/09 and 6/30/13 are eligible on the first
day of the month following the completion of
one Year of Service.
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Eligibility Examples:
Sharon, a full-time administrative employee began working at Monmouth University on
July 15, 2010. She is eligible to participate in the Plan immediately and will be eligible
for University matching contributions on August 1, 2012.
Jack, a full-time non-union staff employee began working at Monmouth University on
September 1, 2005. He completes two years of continuous service on August 31, 2007.
He is eligible to participate in the Plan immediately and is eligible for Monmouth
University matching contributions on September 1, 2007.
If you are a member of a collective bargaining agreement, the terms of this plan are
subject to those agreements. The list of applicable agreements is in Appendix C.
C. If you become disabled and eligible to receive benefits under the Monmouth University
Disability Plan, contributions to this Plan may be continued in certain circumstances.
D. The following classes of Employees are not eligible to receive Employer or Matching
Contributions:
a) Members of a collective bargaining unit unless the agreement with that unit
provides for participation in this Plan
b) Employees who are students performing certain services as described in Internal
Revenue Code Section 3121(b)(10)
c) Leased Employees
d) All Employees in the job classifications that are listed in Appendix D.
E. A Year of Service is a period during which you have completed at least 1,000 Hours of

Service. For the first year that a Faculty Member is employed, the computation period
shall be the 12-month period starting on the date of employment. For Administrators,
Clerical Staff, Union Staff, non-Union Staff, Police Officer/Supervisory Police Officer, and
Facilities Management Employees/Supervisors, the computation period shall be the 12month period starting on the date of employment for the first 24-month period.
Following the initial computation periods, a Year of Service shall be computed for each
year by counting all hours an Employee works during the Plan Year.
All Years of Service with the Employer will be included, including years when the
participant did not participate in the Plan. The definition of Year of Service shall also
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include prior Years of Service with any College or University from which your
employment terminated within 12 months before your employment with Monmouth
began. Proof of such service shall be provided in a form acceptable to the Plan
Administrator.
F. If you are a Participant and have incurred a Break in Service during which you
terminated employment, you will be eligible to participate in the Plan on the first Entry
Date following your reemployment. If you had not yet become eligible when you
terminated employment, you will become eligible to participate after satisfying the
service requirement following your return to employment.
G. All Employees shall become eligible to have Elective Deferrals made on their behalf
immediately upon employment except Employees of Monmouth University who are not
a student regularly attending classes offered by Monmouth University. (Students
performing certain services under Internal Revenue Code Section 3121(b)(10)).
H. The date that you will actually begin participation is the Entry Date. The Entry Date is
the first day of the month after you meet the eligibility requirements. Faculty members
begin participation in the Plan on their first day of employment.
III.

What Rules Govern the Contributions Under the Plan?
A. Employer and Matching Contributions will be made in accordance with the following
schedule provided that you have satisfied the eligibility criteria for your Employee
classification and are contributing a minimum of 5% of your compensation per pay
period.

Employee Classification

MONMOUTH CONTRIBUTIONS
Monmouth Contributions

Faculty Member
Administrator
Non-Union Staff Employee
Facilities Management Supervisor
Supervisory Police Officer
Police Officer
Union Staff Employee
Facilities Management Non-Supervisors

8% of your Total Salary

8% of your Total Salary
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If your pay increases and you have elected to contribute a percentage of your
Compensation, your contribution will increase automatically. All contributions are
limited by the amount permitted under the Code. You may be required to complete an
application form before you can receive Employer contributions.
B. Under certain circumstances, contributions to this Plan will be made if an Employee becomes
disabled. The Participant must be contributing 5% of Compensation on the date that they
become disabled and be eligible to receive disability benefits under the Employer-sponsored
long-term disability plan. If eligible, contributions are made after the long-term disability
waiting period and will be limited in duration.

C. Elective deferrals may be made up to the limits permitted under the Code. This Plan
allows for additional “catch-up” contributions at age 50. This Plan allows for catch-up
contributions for employees with 15 years or more of service who qualify to make
additional contributions. Elections to make eligible catch up contributions must be
renewed each year. When eligible for both the age 50 catch up and 15 year service
catch up, contributions made in excess of the normal limits for elective deferrals will
count towards the 15 year service catch up prior to counting towards the age 50 catch
up , regardless of the election made.
D. You must complete a salary reduction agreement in order to have Elective Deferrals
made on your behalf. You may also be required to complete an application form. You
may change the amount you contribute to this Plan once every month. The change will
become effective as soon as it is administratively practicable to process the change
request.
E. For specific information about the Code limits, contact the Plan Administrator.
F. If you contribute in any year to another plan that allows Elective Deferrals, then this
Plan and such other plans will be treated as one plan for purposes of the limits on
Elective Deferrals. The limitations that apply to your contributions under this Plan will
be coordinated with any contributions made on your behalf to another plan maintained
under the Controlled Group, or any other plan which has been established by an
organization that you control. If you contribute to any other plan that has been
established by an organization that you control, you must provide the Administrator
with sufficient information so the limits in the plans can be coordinated.
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G. Contributions made in error or made in excess of the limits in the Code shall be removed
from the Plan as permitted under the applicable rules.
H. If your employment has been interrupted by a period of Qualified Military Service as
defined by the Plan, you may elect to make additional contributions when you return to
employment equal to the amount that you could have made had your employment
continued. Contributions may be made during the period that begins on the day of your
reemployment and ends on the earlier of (i) three times your period of military service
or (ii) five years. Employer contributions will also be made in accordance with the Code.
IV.

When Do I Vest?
All contributions to the Plan on your behalf will be vested immediately.

V.

What Are the Investment Choices Under the Plan?
A. You may direct the investment of contributions made on your behalf to any of the
Funding Vehicles that are listed in Appendix A of the Plan. Your accumulations in any of
the Funding Vehicles you choose are subject to the terms of the Funding Vehicle.
B. You will direct the investment of the contributions made on your behalf and
accumulations already allocated to accounts by providing instructions in accordance
with the administrative procedures followed by the Plan.
C. The Employer may change the investment choices at any time. If the Employer chooses
to eliminate a Funding Vehicle, your accumulation in that fund may be transferred to
another Funding Vehicle if permitted under the terms of that Funding Vehicle.
D. This Plan is intended to fulfill the requirements of section 404(c) of ERISA. That means
that the fiduciaries might not be liable for losses that are the result of your exercise of
control over your accounts. It is your responsibility to be aware of your investment
decisions.

VI.

When May I Begin to Receive Distributions Under the Plan?
A. You may receive a distribution of any amount attributable to Employer or Matching
Contributions when you reach age 59½ or have had a Severance from Employment.
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B. Except as set out below, you may receive a distribution of any amount attributable to
Elective Deferrals only after the earliest of the following events: Severance from
Employment; death; you become disabled; you attain age 59 ½; you become eligible for
a Qualified Reservist Distribution; termination of the Plan.
C. You may receive a distribution at any time of the accumulation amount attributable to
Elective Deferrals contributed to annuity contracts as of December 31, 1988.
D. If you have an account attributable to Rollover Contributions, you may receive a
distribution of the accumulation of that account at any time if permitted under the
Funding Vehicle.
E. If permitted under the Funding Vehicle, prior to the events above you may take a
hardship distribution from accumulations attributable to Elective Deferrals if you have
incurred an immediate and heavy financial need for the following circumstances: certain
medical expenses, qualified education expenses, payments necessary to prevent
eviction or foreclosure from Employee’s principal residence, purchase of a principal
residence (excluding mortgage payments), burial or funeral expenses for certain family
members and repair or damage to the Employee’s principal residence. The amount
that you want to withdraw from the Plan must be necessary to meet that need. If you
take a hardship distribution, your right to have Elective Deferrals contributed on your
behalf will be suspended for six months and Matching Contributions will also be
suspended for six months.
F. You may obtain a loan from the Plan based upon your accumulation attributable to
Elective Deferral Contributions, Employee After-Tax Contributions and Rollover Contributions
at any time in accordance with the terms of the Funding Vehicle from which the loan is
taken. Loans may be required to be more than a minimum amount; only five (5) loans
are allowed under the Plan at a time, except that only one loan may be outstanding at
any time from funds invested in AXA/Equitable, and no loans are available for any funds
invested in Fidelity. Loans cannot exceed an amount equal to the lesser of 50% of your
vested accumulation or $50,000 reduced by the highest outstanding balance of loans to
you from any Employer plan within the last 12 months. All loans will be subject to the
terms of the loan agreement. If you do not repay the loan on a timely basis, a default
may occur. Such default may result in a deemed distribution of the entire outstanding
loan balance, which is a taxable event.
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G. You must begin to take distributions from your account beginning no later than the April
1 after the later of the year you attain age 70 ½ or the year you Separate from Service.
The account must be distributed over a period not exceeding your life or your life
expectancy, or over the life or life expectancy of you and your designated beneficiary. If
you had an account balance as of December 31, 1986, you do not need to take a
distribution of that amount until the later of the year when you attain age 75 or have a
Severance from Employment.
VII.

How May I Receive Benefits Under the Plan?
A. All requests for benefits must be made in writing or electronic form to the Plan
Administrator or to the entity or entities designated by the Plan Administrator and will
not be processed until the request is received in good order by the Funding Vehicle.
B. If you are married when you begin to receive benefits, unless you elect otherwise and
also meet the requirements listed below, your benefit will be paid to you as a Qualified
Joint and Survivor Annuity, with an amount paid to your spouse equal to at least 50% of
the amount of the annuity payable to you.
C. If you are single when you begin to receive benefits, unless you elect otherwise your
benefit will be paid to you as a single life annuity with a guaranteed period of ten years.
D. You may elect any other optional form of benefit that is made available under the
Funding Vehicle. Optional form of benefits may include lump sum distributions, forms
of single and joint life annuities, and fixed period annuities.
E. If you are married and elect an optional form of benefit that is not a Qualified Joint and
Survivor Annuity, you must waive your right to a Qualified Joint and Survivor Annuity
and your spouse must consent in writing in accordance with the rules established by the
Plan Administrator.
F. If you take a distribution from the Plan that is eligible to be rolled over, you may elect to
have any portion of that distribution paid directly to another plan that is able to accept a
roll over distribution or to an Individual Retirement Account. You are also permitted to
receive a rollover from an account outside the Plan into an account in the Plan, provided
it qualifies as an eligible rollover distribution. Effective January 1, 2008, an eligible
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rollover distribution may be rolled over to a Roth IRA (as described in the Internal
Revenue Code).
G. You are permitted to change the investment of your Account balance from one Funding
Vehicles to another under the Plan, subject to the terms of the Funding Vehicles. Partial
contract exchanges are permitted. However, you are not permitted to change an
investment to a Vendor that is not eligible to receive contributions.
VIII.

How Are My Benefits Paid if I Die?
A. If you die prior to beginning to receive your benefits, your accumulation will be paid
to your beneficiary in accordance with the terms of the Funding Vehicle. However, if
your beneficiary is your surviving spouse, he/she will not be required to begin to
receive benefits before the date on which you would have reached age 70½.
B. You may designate a beneficiary to receive your death benefit by submitting the
required form in accordance with the procedure established by the Plan
Administrator.
C. If you are married at the time of your death, your spouse will receive a survivor
annuity the actuarial equivalent of which is not less than 50% of your vested account
balance (or the actuarial equivalent as a lump sum), unless prior to your death you
have waived your right to that benefit and your spouse has consented in writing in
accordance with the procedure established by the Plan Administrator.

IX.

What Are the Federal Tax Consequences of Contributions and Distributions Under the
Plan?
A. The contributions made on your behalf under the Plan are not currently includible in
your income for federal income tax purposes. Contributions made on a salary reduction
basis (Elective Deferrals) are subject to Social Security tax and Federal Unemployment
taxes.
B. Any growth in your accumulation attributable to investment earnings or credited
interest is not subject to current taxation.
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C. All amounts distributed to you from the Plan will be taxed to you as ordinary income. In
addition, if you take a distribution prior to age 59 ½, you may be subject to a 10%
penalty tax on the distribution. There are some exceptions to this tax, including if you
die or become disabled.
D. You should consult your tax advisor for further information about the federal and state
tax treatment of the contributions and distributions under the Plan.
X.

What is the Procedure for Filing a Claim?
A. If a request for a benefit is denied, you or your beneficiary can file a claim in writing
with the Plan Administrator. The claim should explain the reasons that you are entitled
to the benefit. The Plan Administrator has the unfettered discretionary authority to
conduct an investigation and to determine the merits of the claim.
B. If the claim is fully or partially denied, the Plan Administrator will provide you or your
beneficiary with a written explanation within 90 days stating 1) the reason for the
denial, 2) the Plan provisions upon which the denial is based, 3) any additional
information that would be needed to grant the claim and why it is needed, and 4) the
procedure for appealing the denial.
C. If the claim is denied, you or your beneficiary may request a review by the Plan
Administrator within 60 days.
D. Within 60 days following your request for review, the Plan Administrator will render its
final decision in writing to you stating specific reasons for its decision. If special
circumstances require an extension of the review period, the Plan Administrator’s
decision will be rendered as soon as possible but in no event later than 120 days after
receipt of the request for review.
E. If the claim is denied on appeal, you have the ERISA Rights set out in Section XII below.

XI.

How is the Plan Administered?
A. The Plan Administrator has the authority to manage the operation of the Plan. Factual
determinations and interpretations of the Plan provisions by the Plan Administrator
shall be final and binding on all Participants and their beneficiaries.
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B. The Plan Administrator may delegate responsibilities of managing the Plan to other
people or entities. Any such delegation will be in writing.
C. The Plan Administrator may adopt rules and procedures to administer the Plan.
D. Plan expenses and fees may be paid from Plan assets subject to the terms of the
Funding Vehicles. Fees that are related to the administration of your individual account
may be assessed against your account. Those fees are listed in Appendix B of the Plan.
E. While this Plan was adopted with the expectation that it would continue indefinitely,
the Employer has no obligation to maintain it for any length of time and may
discontinue contributions, amend, or terminate it at any time.
F. Your accumulation under the Plan is not subject to the claims of your creditors or those
of your beneficiary after your death. You and your beneficiary may not have the right to
sell, assign, transfer or otherwise convey the right to receive any payments or any
interest under the Plan. However, requests for assignments or transfers will be
recognized if they are pursuant to:
•

•

A Qualified Domestic Relations Order (“QDRO”) pursuant to the domestic
relations law of any state. Payments under a QDRO will be made in accordance
with its terms but only to the extent that it is consistent with the terms of the
Plan and the terms of the Funding Vehicles holding the accumulation. The Plan
Administrator will establish reasonable procedures for determining the status of
any QDRO.
A tax levy that is issued by the Internal Revenue Service with respect to you or
your beneficiary or is otherwise sought to be collected by the United States
under a judgment resulting from an unpaid tax assessment.

G. Nothing in this Plan should be considered as giving you any right to continued
employment.
H. This Plan was drafted to comply with the provisions of Internal Revenue Code Section
403(b) and will be interpreted in a manner consistent with the requirements of this
section, other applicable sections of the Internal Revenue Code and ERISA.
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XII.

What Rights Do I Have Under ERISA?

As a participant under the Plan, you are entitled to certain rights and protections under ERISA.
A. ERISA provides that all Plan participants are entitled to:
1. Examine, without charge, at the Plan Administrator’s office, all documents
governing the Plan, including annuity contracts and custodial accounts, and a copy
of the latest annual report filed by the Plan with the U.S. Department of Labor.
2. Obtain upon written request copies of documents governing the Plan including
annuity contracts and custodial agreements, copies of the latest annual report and
updated summary plan description. The Plan Administrator may make a
reasonable charge for the copies.
3. Receive a summary of the Plan’s annual financial report, which the Plan
Administrator will provide to each participant.
B. ERISA imposes duties upon the people who are responsible for the operation of the
Plan. The people who operate the Plan, called “fiduciaries” of the Plan, have a duty to
do so prudently and in the interests of you and other Plan participants and beneficiaries.
No one, including the Employer or any other person, may fire you or otherwise
discriminate against you in any way to prevent you from obtaining a Plan benefit or
exercising your rights under ERISA.
C. If your claim for a benefit under this Plan is denied in whole or in part you have a right
to receive an explanation of why and to obtain copies of documents relating to the
decision without charge, and to appeal the denial. You have a right to appeal the denial
to the Plan Administrator. Under ERISA, there are steps you can take to enforce your
rights. For example, if you request a copy of documents and do not receive them within
30 days, you may file suit in a Federal court. In such a case, the court may require the
Plan Administrator to provide the materials and pay you up to $110 a day until you
receive them, unless they were not sent because of reasons beyond the Plan
Administrator’s control. In addition, if you disagree with the Plan’s decision on a claim
for benefits, you may file suit in Federal Court. If it should happen that Plan fiduciaries
misuse the Plan’s money, or you are discriminated against for asserting your rights, you
may seek assistance from the U.S. Department of Labor, or you may file suit in a Federal
court. The court will decide who should pay court costs and legal fees. If you are
successful the court may order the person you have sued to pay these costs and fees. If
you lose, the court may order you to pay these costs and fees, for example, if it finds
you claim is frivolous.
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D. If you have any questions about this Plan, you should contact the Plan Administrator.
You can also contact the nearest office of the Employee Benefits Security
Administration, U.S. Department of Labor, or the Division of Technical Assistance and
Inquiries, Employee Benefits Security Administration, 200 Constitution Avenue N.W.,
Washington, D.C. 20210. You may also obtain certain publications about your rights and
responsibilities under ERISA by calling the publications hotline of the Employee Benefits
Security Administration or going to www.dol.gov.

Monmouth University: July 1, 2013

13

Appendix A – Investment Options
A list of all Funding Vehicles and the investment options offered is available in the Human Resources
office.

Appendix B – Individual Account Fees
A list of all Account Fees is available in the Human Resources Office.

Appendix C – Collective Bargaining Agreement
The following Collective Bargaining Agreements cover Participants in this Plan. Changes to this Plan
which are negotiated under these agreements are incorporated by reference into the terms of this Plan.
•
•
•
•
•

Faculty Association of Monmouth University, Inc.
Office and Professional Employees International Union, Local 32
Monmouth University Patrol Officers
Monmouth University Supervisory Police Officers
Local #11 International Brotherhood of Teamster

Appendix D -- Job Titles of Employees Excluded from Receiving Employer
Contributions:
Accompanist, Actor, Adjuncts, Archeology Assistant, Assistant Stage Manager, Sports Camp
Counselor, Sports Camp Director, Sports Camp Instructor, Sports Camp Trainer, Clinical Nursing
Supervisor, Computer Camp Director, Computer Camp Instructor, Basketball Game Helper,
Cooperating Teacher, Designer, Fellow, Field Placement Liaison, Governor’s School Counselor,
Governor’s School Faculty, Governor’s School Head Coach, Intern, International Scholar, Lab
Assistant, Lifeguard, Lighting Designer, Literacy Symposium Supervisor, Nursing Student
Supervisor, Presenter, Policy Fellow, Professional Writing Assistant, Researcher, Research
Assistant, Research Associate, Stage Manager, Student Teacher Supervisor, Summer Conference
Coordinator, Two River Theatre Coordinator, University Supervisor, Visiting Public Scholar,
Visiting Public Servant, Writing Center Tutor.
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