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Monmouth University Guggenheim Memorial Library 

West Long Branch, NJ 

2020 Monmouth University Thesis/Dissertation/Project Consent and Release Form 

Please submit this completed form with the final PDF copy of your project to your department. 

Note: An incomplete form will not be accepted. 

Prepare your manuscript for submission following the guidelines found in the link below. 

https://media2.proquest.com/documents/Preparing+Your+Manuscript+for+Submission+Revised+31jul2015.pdf 

Name: _________________________________ Student ID: ______________Year/Term: ___________ 

Email address: _________________________________ Phone: _______________________________ 

Mailing address:  _____________________________________________________________________________ 
Number & Street    City   State Zip Code 

Project Title: 

___________________________________________________________________________________ 

___________________________________________________________________________________ 

Lead faculty contact information: (Person able to respond to any questions about the author or paper.) 

Name: _________________________________ School: ______________ Department: ___________ 

Type of project:   Master’s Thesis  Manuscript  Honors Thesis  DNP Project   Dissertation  

 Other ___________________________________________________________________________ 

The following must be verified or included in the submitted project: 

 Registrar verification of clearance to graduate.   __________________________________________
Name of Registrar’s Staff Person & Date Clearance Obtained 

 (Library staff will confirm.)

 A final copy of the faculty approved project in PDF emailed to your department. This must be a final

version, without editorial marks or corrections.

 A Monmouth University Office of Graduate Studies Cover Sheet & Signature Page including the

signatures of the departmental approved routing officials.

 The submission must include:

o Author’s Name

o MU ID number

o Department

o School

o University

o Course Code

o Name(s) of Director and additional reader(s)

o Date of Completion

o Title of Project

o Page Numbers

 A list of keywords and abstract on separate pages must immediately follow the cover sheet.

https://media2.proquest.com/documents/Preparing+Your+Manuscript+for+Submission+Revised+31jul2015.pdf
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 The Library will upload the PDF to the bindery and request three copies. One copy will be housed in 

the University Library Archives, one delivered to the department, and one delivered to the student’s 

mailing address. 

 A bibliographic record will be created for the MU Library online catalog containing the call number, 

author’s name, project title, year of creation, Monmouth University department, and the abstract 

provided by the author.   

 Process will take approximately six to eight weeks. 

Copyright Compliance and Access 
 
     Your project is a public distribution of your creative or researched work. The bound hard copy will be 

placed in the Library’s Monmouth University Archives and will be accessible, by appointment, to all patrons. 

A library catalog record containing descriptive metadata of your project will be created. You acknowledge 

and agree that this record may be searched and accessed by both the public and Monmouth University 

affiliates. By submitting this form, you certify that the content of your project does not, to the best of your 

ability and knowledge, infringe upon anyone else’s copyright or intellectual property through plagiarism, 

verbatim copying, or improper attribution or citation of content.      

 
   I understand and agree:    ______ Yes  ______ No 
 
 
Release of Materials and Copyright Infringement (Please initial each statement.) 
 

_____   Your project as a public distribution, will be accessible pursuant to your consent as set forth in the 

Certification in this form. You hereby agree that you will not hold Monmouth University liable for a third 

party’s infringement of your work. You further understand and agree that you are solely responsible to 

defend any claim that your work infringes a third party’s copyright or intellectual property and that you shall 

indemnify and hold harmless Monmouth University from any and all such claims. You agree that Monmouth 

University will not be held responsible for a person attempting to infringe upon your copyright through 

plagiarism, unacceptable copying of your work and/or indecent citation. Monmouth University agrees that 

it will promptly notify you of any unauthorized use that it becomes knowingly aware of and will take all 

reasonable steps to stop such activity. Monmouth University agrees that it will cooperate with you in any 

investigation of such infringement or unauthorized use. 

_____   As set forth in Monmouth University’s Intellectual Property Policy, Monmouth University does not 

claim ownership to students’ projects and/or works, unless such student project and/or work involves: (1) 

any work-for-hire agreement as a University employee (including student employment); (2)  any research 

or development of intellectual property under the supervision or direction of a faculty member or other 

University employee; (3) works that are developed in the course of or resulting from research supported 

by a grant or contract with the federal government (or agency thereof) or a nonprofit or for-profit 

nongovernmental entity, or by a private gift or grant to the University which terms of the sponsored grant 

or contract  support or funding from an external sponsor through a grant or other applicable funding 

agreement where such grant or contract governs such ownership of intellectual property; and (4) works 

developed with integral and substantial use of University funds, space, hardware, personnel or facilities 

administered by the University, where use was essential and substantial rather than incidental and for 

which an agreement has been signed by the author and appropriate University representative or would 

have been signed if properly disclosed 

_____ You hereby grant to Monmouth University the non­exclusive license to archive and make 

accessible, under the conditions as set forth in this Consent and Release Form, your project in whole or in 

part in all forms of media, now or hereafter known. This license shall be effective for the term of the 

copyright. You retain all other ownership rights to copyright of the work by virtue of being its author and 
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retain the right to use in future works (such as articles or books) all or part of your project. Monmouth 

University shall not transfer or assign its rights as set forth herein to a third party without your written 

consent and approval. 

Certification: 
 
Part A. Research Approvals (Please initial each statement.) 
 
_____ I hereby certify that I have obtained the required Monmouth University  approvals in regard to my 
submitted project. If my research and work involves human subjects, minors, incarcerated persons or other 
vulnerable populations, I certify that I have received approval from Monmouth University’s Institutional 
Review Board (IRB). If my research and work involves animals, I certify that I have received approval from 
Monmouth University’s Institutional Animal and Use Committee (IACUC). If my project and work involves 
protected health information, I certify that I have received approval from the Office of the General Counsel. 
In addition, I further certify that if my project contains content as a result of my participation in contract or 
grant funded research or as a result of my participation in a clinical placement or affiliation program, I have 
obtained approval from Monmouth University’s Office of Grants and Contracts (OGAC) and the Agency or 
funding Sponsor’s written consent, if required. If applicable, I further certify that I have abided by any and 
all confidentiality and contractual or grant requirements of Monmouth University, the Agency, funding 
Sponsor and/or persons mentioned in my project. 
 
Part B. Copyright 
 
____ I hereby certify that, where warranted, I have obtained and attached hereto written permission 
statements from the owners of each third party copyrighted matter to be included in my project, allowing 
distribution as specified in this Consent and Release Form. 
 
_____ I also hereby grant to Monmouth University the non­exclusive license to archive and make 
accessible, under the conditions specified in this Consent and Release Form, my project in whole or in 
part in all forms and media, now or hereafter known. I retain all other ownership rights to the title of the 
copyright of the project by virtue of being its author. I also retain the right to use in future work (such as 
books or articles) all or part of this project. 
 
By signing and submitting this form I hereby agree that I have read and understand this Consent 
and Release Form and will comply with the copyright compliance and release of materials. I further 
certify that the statements made by me herein are true and accurate to the best of my knowledge. 
I understand that this Consent and Release Form updates any and all previous statements 
submitted by me. 
 
I certify that I have carefully read and fully understand this Consent and Release Form before 

signing it, and I represent that I am voluntarily signing this Form.   

By signing my name and inserting the date, I acknowledge and agree that I am submitting an 
electronic signature indicating that I have read and agree to accept all of the terms and conditions 
set forth in this Consent and Release Form.  I further acknowledge and agree that a facsimile copy, 
PDF or photocopy of my signature hereto shall be valid and shall have the full force and effect as 
an original.  I understand and agree that it is recommended that I print a copy of this Consent and 
Release Form for my file.  If I do not wish to submit an electronic signature, I may request that a 
paper copy be provided to me for my signature.   
 

__________________________________________________                     _______________________ 
Printed Name                                             Date 
 
__________________________________________________ 
Student Signature 
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Approvals 
 
The final submitted project has been reviewed and approved subject to appropriate Monmouth University 
guidelines, policies, and procedures. 
 
 
 
     
Thesis Director (print)  Sign  Date 
     
     
     
     

Second Reader (print)  Sign  Date 
     
     
     
     

Program Director (print)  Sign  Date 
     
     
     
     

Department Chair (print)  Sign  Date 
     
     
     
     

School Dean (print)  Sign  Date 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Updated 4/2021 km  
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