
Multi Factor Authentication (MFA) to Access UltiPro Remotely 
Initial set-up requires you to go into myMU via an on-campus computer. 

 

Part 1:  Set-up MFA On-Campus 

1. Navigate to the link on the myMU Portal. 
Under Systems, click More, then under 
Employee Systems, click the Multifactor 
Authentication Login link. 
 

 

2. Enter your credentials and 
click Log In.   

 
3. Select Text Messages. 

 

4. A screen pops up asking you to 
enter your number.   

 

5. To enter a different phone number 
with the Change Phone link on 
the right.   

 

Part 2:  Accessing UltiPro Off-Campus 

After logging into UltiPro, you will be given a 
welcome message.  On your mobile device, you 
will receive a message like this: 

  

Enter this code into the UltiPro screen and then you 
will be granted access to your information.  

  


