LinkedIn 101

Presented by: Jeff Mass
Assistant Director of Career Services
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What to do?

Become a member (free access)

~

Develop your profile
Grow your network (send and accept invitations)

Search for contacts in industries, organizations,
groups, etc.

Connect with contacts through Introductions or
Inmail (Inbox)



Creating a Profile — Online Identity:

Personal branding (Virtual Resume)
Summary

Experience (Past 3 employers)
Education

Additional: As on a resume, be selective with
information



How to Grow Your Network

Connect on LinkedIn through sending and accepting
invitations.

Trusted network includes colleagues, friends, business
partners, college and HS alumni

Consider declining requests if not aligned with your
professional networking strategy
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Introductions: How to ask

Good: I'd like to add you to my contacts. (default)

Better : We met last week at the Monmouth
University Career Day and I am interested in learning
more about the summer internship program at XYZ
Company.

Best: After we spoke last week at the Monmouth
University Career Day, I researched more about your
marketing careers and applied online, as you
suggested. [ would like to talk to you further about
XYZ Company. Would you be willing to join my
network on LinkedIn?
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Endorsements:

Endorsements are listed as recommendations in your
profile.

Endorsements can be offered or requested.
Consider endorsements from:

Former managers and supervisors

Colleagues and co-workers

Clients and customers

Business Partners
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Add Connections

Home Profle Contacts Groups Jobs Inbox Bl Companies News More People ~ |Search...

Received Recommendations  Sent Recommendations Regquest Recommendations

Manage recommendations you’ve received

Ask colleagues, clients, managers, and employees to endorse your work. Get recommended.
(Looking for recommendationz vou've made? Click here.)

.m Job Placement Associate at Monmouth University
Yau have 4 recommendations for this position {4 visible, 0 hidden) and 7 pending requests.
[ Manage | Ask to be endorsed ]

Recruitment Consultant at Telcordia Technologies
You have no recommendations for this position. [ Ask to be endorsed ]

.® Executive Recruiter at Snelling Staffing Services, LLC

You have 3 recommendations for this position (3 visible, 0 hidden) and 1 pending request.
[ Manage | Ask to be endorsed ]

Student at Monmouth University
You have no recommendations for this education. [ Ask to be endorsed ]

=F Add a job | Add a school

Make a recommendation

Mame: |First Mame |Lest Mame Email
i.. Enter a name OR select from your connections list.

Recommend this person as a:
" Colleague: You've worked with them at the same company

" Service Provider: You've hired them to provide a service for you or your
company

Advanced



Searching for Jobs

Click on the “Jobs” tab, advanced search by:
e Company

e Title

e Keywords

e Industry

e Combination of above



linkedin. com/jobs?displayHome=&trk=hb_tab_jobs_top
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“k&d ﬁm Account Type: Basic

Home Profle Contacts Groups Jobs Inbox [l Companies MNews More

Jobs Home Saved Jobs Saved Searches Advanced Search

 Jeff Maz= Add Connections

Jobs ~ |Search..

Advanced

Zero in on $100k+ jobs with detailed salary information ==

Search for Jobs

Job Title, Keywords, or Company Name

Advanced

Jobs you may be interested in 7

Ifﬁ:-'.ﬁ.f?.‘;* Executive Recruiter b
Three Pillars Recruiting - Greater New York City Area

Information Technology Permanent Placement Recruiter »
Mitchell Martin Inc - Mew York, MY or Iselin, MNJ

I[’ﬁ-_-_m:l-.» Executive Recruiter, Software as a Service (Saa5) x
Three Pillars Recruiting - Greater New York City Area

Executive Recruiter, Leadership Strategy Group »
FPatriarch Partners - Tribeca

Recruiter - SAP/Oracle ERP x
ProDiverse (www.prodiverse_com) - Greater Mew York City Area

Keeping your profile up to date improves your job suggestions
' “our profile iz 100% complete [ Update ]

What do you think of the job suggestions? Let us know!

Email Alerts | See More

Employers: Post a Job Manage Jobs

Linkedin Premium [

Your dry cleaner misses you.

A Job Seeker Premium Account helps
you land the best jobs on the web.

Get Hired Faster

Job Seeker Toolkit

Your profile is 100% complete. Make a
100% strong first impression with an up-to-date

profile.
Update profile »

You have 867 connections. Build your
86? netwaork to be referred for job opportunities.

Add connections »

You are following 20 companies. St;.!},:.%:--\
\

20 to-date on companies that interest you.
Follow companies »



edIn - Windows Internet Explorer

linkedin. com/jsearch?keywords=FfinancefsearchLocationType=I&countryCode=usidistance=50&page_num=1&pplSearchOrigin=15HP&sortCriteria=R
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Tools  Help
ilts | LinkedIn | | ot - E] - f=h
“kEd ﬁ@ Account Type: Basic + Jeff Mass Add Connections
Home  Profile Contacts Groups Jobs  Inbox [ 1 | Companies MNews More Jobs - E Advanced
Jobs Home Saved Jobs Saved Searches Advanced Search
Job Search Sort by: Relevance ~ 5,343 jobs ¢ Save .

Linkedin -

Keywords pEem  Customer Finance Manager
Iﬁnance SunPower Corporation - Trenton, Mew Jersey - Jul 26, 2011

Job Title 93 people in your network at SunPower Corporation

Company

Global Institutional Business Finance - Manager
BlackRock - Mew York, WY - Jul 7, 2011

ILECE”t'”d”_ : 5 mw===  Controller, Finance
T T e The Mew Teacher Project - Greater Mew York City Area - Jul
Country 27,201
| United States =l 1 person in your network at The Mew Teacher Project
Fostal Code . ) .
|— Lookup BBVA Transactional Trade Finance — Associate
BEWA - Mew York, MY - Jul 26, 2011
— — 1 connection can refer you to the job poster
I Ksep refing selections e WY | Finance Director
B I8 The Brand Union - Greater Mew York City Area - Jul 12, 2011
Show le=s... 3 people in your network at The Brand Union
Refine By Manage_r of Finance _
Teacher Uf Relay School of Education - Greater Mew Y ark
Company - City Area - Jul 26 2011
¥ All Companies
[ Wicrosoft (189) IT Project Leader, Finance
[T Google (125) !E Louis Vuitton - Greater Mew York City Area - Jul 14, 2011

I Fidelity Investments (111}
[T Ernzt & Young (102)
[ Accenturs (31)

Show more...

1 connection can refer you to the job poster

Finance Manager - Programming & Analysis
MTY Metworks - WY C - Jul 26. 2011

.
Your dry cleaner
misses you.

A Job Seeker
Premium Account
helps you land the
best jobs on the web.

Get Hired Faster
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Groups to Join:

@ Groups | LinkedIn - Mogzilla Firefox

@& Mozilla Firefox Start Page

vlinkedin.com/orp/

Profile Connections Jobs

Q

Advanced

Business Service Try Premium for free

Looking for Scholarships? - Click here to apply! Win a scholarship, tablet, and pro animation software

, & Your Groups

MONMOUTH MONMOUTH z - Callege
UNIVERSITY UNIVERSITY Linked ) -— o
e - L S
Official Monmouth The Official Monmouth Career Services College Career
University Alumni University Career Professionals & Expert 4
Group & Services Group &
\iew More ~

200

J:g,.e Texas Leads Best States For Future Job Growth - Forbes

Brett Evans in The Recruiter.com Network
Texas Leads Best States For Future Job Growth -
Forbes onforb.es

Texas has created 30% of all U S jobs since Rick Perry became
Gowvernor in 2000. The party is not expected to end any time soon.

51 groups Take a tour

EX-Telcordia H gherEd

Ex-Telcordia, the HigherEdJobs &
networking group for
former Telcor... &

Ads You May Be Interested In

Hire The Best Talent

Learn To Attract Game
Changers to Your Organization
W/ Software. View Demo

= Will You Be Next?
- These Advisors Have Doubled &
Tripled Their Sales In As Little
30 Days

Post Jobs On Facebook
Learn Best Practices To Recruit
Smarter On Facebook.
Download Whitepaperl
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Companies to follow:

Edit ¥

@& Mozilla Firefox Start Page

@ Companies | LinkedIn - Mozilla Firefox

6 i hitps

nkedin.com/company/home/follow

m Companies | LinkedIn

ng?trk=tabs_companies_follow

Search for peop

nies, and m

Advanced

&
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fipdeer
Erugnocrng

< Previous

Merrill Lynch
Financial Services

+ Following

uUBsS
Financial Services
v Following

Yahoo
Internet
+ Following

Walt Disney Imagineering
Entertainment
+ Following

Linkedin
Internet
v Following

Bohesron o fimecm
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Johnson & Johnson
Hospital & Health Care
" Following

Unilever
Consumer Goods
+ Following

The Walt Disney Company
Entertainment
+ Following

Lockheed Martin
Defense & Space
+ Following

Tata Consultancy Services
Information Technology &
Services

+ Following

MNext »

Raise brand awarenass, announce career
opportunities, and promote your products and
services with a Linkedin Company Page.

Learn More »

Create

Picture Yourself at Huron Consulting Group

Jeff Mass

Consulting at Huron Consulting Group

| View Jobs | =+ Follow Company

Companies you may want to follow

Labourpower Recruitment
T Services
e — Human Resources
+ Follow

Impact99
Human Resources
+ Follow

1




~ Summary

Establish and take control of your professional identity
e “Google” yourself
e Build and maintain your profile
Establish and build your network over time
e Build and manage your relationships
Leverage and strengthen your network
e Tap your network for help
e Feed and contribute to your network



Connect with me on LinkedIn!
Jett Mass

Career Services

Monmouth University

For any questions, please contact our office
at careerservices@monmouth.edu
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