
Office of Records and Registration 

Issued: Fall 2011 



·The academic audit matches courses that the 
student has taken, is taking or pre -registered 

for, to the actual degree requirements.   

 

·Degree Audits are customized to each specific 
major(s) and/or minor(s) requirements.  It is 

not an official transcript but rather an 
evolving  review of credits.  



1. Requirements for the degree 
program 
 

2. MU coursework both in progress 
and preregistered 
 

3. Both Overall GPA, Major GPA, 
and if applicable,  Minor GPA 
 

4. Transfer course work and MU 
equivalencies (if applicable) 
ÇÒÁÄÅÄ Ȱ4ȱ ÏÒ Ȱ1ȱ 
 

5. AP/CLEP course equivalencies (if 
ÁÐÐÌÉÃÁÂÌÅɊ ÇÒÁÄÅÄ Ȱ8ȱ ÏÒ Ȱ.%ȱ 
 



¢ƻ ŀŎŎŜǎǎ ȅƻǳ 5ŜƎǊŜŜ !ǳŘƛǘΣ ǎǘŀǊǘ ƻƴ a¦Ωǎ ƘƻƳŜ ǇŀƎŜΣ ǇǊƻŎŜŜŘ to WEBstudent 
via Current Students or through Academics. 

 



Click on the 

Students Tab 



Click on the 

Log In Tab 

 



Enter your User ID and Password. 
Click SUBMIT to continue. 



To print an Academic Audit 

choose Academic Audit from the 

 Registration Tools 



Choose your program as listed and  

click SUBMIT. 
*If you have more than one program you will have to run them separately * 



¢ƻ ǇǊƛƴǘ ŀ ŎƻǇȅ ƻŦ ȅƻǳǊ !ŎŀŘŜƳƛŎ !ǳŘƛǘΣ ǳǎŜ ȅƻǳǊ ōǊƻǿǎŜǊΩǎ ǇǊƛƴǘ ƪŜȅΦ   
Click ά{ǘǳŘŜƴǘǎ aŜƴǳέ to return. 



 
 

· Student Profile  
 

· Summary Information  
 

· Major Requirements  
 
· Outside the Major Requirements  

 
· General Education Requirements  

 



Each section of requirements 

on the Degree Audit MUST be 

completed for a student to be 

eligible for Graduation.  

 

A completed section will state 

that the requirement has been 

finished and it will look similar 

to the example on the left.  



If a section is NOT 

completed it will either 

state ñIn Progressò, as 

seen in the example at 

the right, or it will state 

ñNot Startedò  



·

·

·

·

·

·

 



If a student has applied to Graduate,  

there will be a YES, and an Anticipated Completion Date as 
seen below.  

A Student should apply 

for graduation at least 

one year prior to the time 

they expect finish their 

degree! 



The deadline to 

apply for a 

January 

graduation is 

November 1st  The deadline to 

apply for a May 

graduation is 

March 1st  

The deadline to 

apply for a July 

graduation is  

June 15th The deadline to 

apply for an August 

graduation is  

August 1st 



All seniors and graduate students 

receive an e-mail notice at the 

beginning of each semester 

reminding them that they  

MUST APPLY FOR 

GRADUATION. 

The ñOutlookò publishes several 

weekly ads alerting students of 

deadline dates. 

 

Once a student has applied for 

graduation an official degree audit 

will be sent. 



Summary Information displays a short summary of the 

information contained in the audit.   

Look Below for an example of Student Profile Section. 


